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How to Build a Professional Portfolio
What is a Portfolio?

A professional portfolio, also known as a career portfolio, showcases your work to clients and
readers. By putting it online, you can proudly display your expertise and accomplishments for
employers to view. While a resume is a document tailored to a specific job posting, a portfolio is
typically not tailored and includes visual examples, or ‘proof’ of skills.

Why do Employers Value Them?
« they can see your work, rather than just read about it c—
« they get a sense of your personal brand and style ., ¢ e

» they can learn the logic by which you approach projects IL._
« they can see your progression as a young professional J
« they can see that you are pro-active in your job search

Examples of Portfolios

Portfolios are commonly used by students and professionals when applying for specific roles in
various industries. Here are some examples of both:

Social Media
(Professional) K \

Click each section for

Portfolio samples!
Graphic Design
(Student)

Tips for You

« Create a mobile-friendly portfolio

« Utilize high-quality images to showcase your work

« Save work sample files as PDFs or JPGs and upload videos to YouTube or Vimeo


https://www.laceyjheels.com/wp-content/uploads/2017/02/Lacey-J.-Heels-Social-Media-Portfolio.pdf
https://www.laceyjheels.com/wp-content/uploads/2017/02/Lacey-J.-Heels-Social-Media-Portfolio.pdf
https://kaylapadilla.org/
https://kaylapadilla.org/
https://www.kelseyohalloran.com/
https://www.kelseyohalloran.com/
https://www.onyekachi-mn.com/
https://www.onyekachi-mn.com/

What You Can Include

About Me Section: The ‘About Me’ section is the first portion of your portfolio that clients,
visitors, and readers see. It is important to showcase your personality while summarizing
your professional experiences. Include your contacts information here.

Resume: your resume showcases your education, experience, activities, accomplishments
and skills, as they relate to your employment goals.

Project Descriptions: A brief description of projects that you have worked on, including
project goals, challenges, and outcomes.
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Best Work: Choose projects which best illustrate your talents and that you are proud
sharing with others.

e

SQQ Client Testimonials: This may include positive customer/client feedback about what it is
like to work with you. Client feedback provides legitimacy to your practice.

5

Visuals: Depending on the role, it may make sense to include high-quality images to
showcase your creative vision and skill level.

Awards and Recognitions: These may include scholarships and/or professional
awards you have earned.

Contact Information: Ensure you can be reached by including your phone number,
email address, and social media handles.
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How Best to Build a Portfolio

When building a portfolio, especially without industry experience, consider including the following
sections: About Me - Resume - Contact Information - Deliverables (student clubs/extracurricular
activities, academic work and projects, work samples, and testimonials.)

When creating work samples it would best to base them on ‘real-world’ situations. A great way to
show employers your potential is by creating a ‘fake’ work sample. For example, if you are a Digital
Marketer, you can create a mock-up of an Instagram post for a company. Make sure you clearly tell
them that this is a made-up sample of work you could do.



Platforms to Create Your Portfolio

<o f<]

Adobe Express is a platform that has design, photo, and
video capabilities. It has embedded Generative Al into the
platform and provides a plethora of templates to choose
from.

Adobe Express

Wix emphasizes intuitive design features along with built-in
marketing tools with the ultimate goal to support you in
creating a stand-out portfolio.

Google Sites has limited functionality compared to the other
platforms, however, it can be integrated into other Google
Workspace products.

Google Sites

WordPress prides itself on lightening speed hosting
services, a mobile optimized design, absolute control over
the details of your website, and simple website set-up.

WordPress

Substack is designed to support writers through the
provision of expert advice and insider tips on things like
fostering community on the platform, and building a media
business.

Substack

Squarespace provides users the opportunity to choose a
‘one of a kind’ layout that best displays your work. It also
allows you to expand your network and sell products.

Squarespace

Want to Learn More for Free?

W WIX

Canva Learn WordPress Wix Learn

Canva Learn provides WordPress provides tutorials, Wix Learn is a platform with
resources, tutorials, and courses, and a community forum courses, certificates, and
events to enhance user to support clients in building their additional resources, that help
knowledge of Canva. website. users build their portfolio.

:



https://www.canva.com/learn/
https://www.canva.com/learn/
https://www.wix.com/learn
https://www.wix.com/learn
https://wordpress.com/?aff=58022&cid=8348279&cmp_id=9808156547&adg_id=98727271423&kwd=wordpress&device=c&gad_source=1&gclid=Cj0KCQiA84CvBhCaARIsAMkAvkKgGoGPsvwoE8UN5fsaHnRoNoY0ygEAvrpXKv0Q7J-VD6ALCcGk1jkaAjCsEALw_wcB
https://wordpress.com/?aff=58022&cid=8348279&cmp_id=9808156547&adg_id=98727271423&kwd=wordpress&device=c&gad_source=1&gclid=Cj0KCQiA84CvBhCaARIsAMkAvkKgGoGPsvwoE8UN5fsaHnRoNoY0ygEAvrpXKv0Q7J-VD6ALCcGk1jkaAjCsEALw_wcB

Employer Events

Interested in expanding your
network and meeting industry
professionals? BCH organizes

and hosts many industry
events - refer to your ‘Careers
Newsletter’ or visit here.

Visit the Business Career Hub

Bootcamps/Prep Programs

Microsoft Excel - Financial
Modeling - VBA - Tableau -
Power BI - Ace This Case
Capital Markets - R - Python
Click here to register for current

bootcamps.

Career Coaching

For career coaching, interview
prep and more, schedule a 1:1
appointment with a Career
Consultant or a Co-op
Coordinator.
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