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• Start by logging into the portal at:

https://hr.cf.torontomu.ca/portal

Use your TorontoMU username and password. If you get an error “Invalid 
Username and password”, try again, check if you are using Save My Password
in the browser, finally contact CCS for support.

If you get an error “You do not have access to this system”. Please contact the 
OVPFA. DHC Chairs are not able to grant the level of access required to 
complete your role.

https://hr.cf.torontomu.ca/portal


Start by clicking on Faculty Hiring

Note: Each user may have different 
menu options when they log in!



Navigate to View All



Click on Hiring Forms

Note: If you do not see this button, 
it means the DHC has not finished 
the hiring form.



Select hiring form to view.



Section 1 of the form has 
information about the vacancy



Section 2 highlights the EDI 
measures during the search.



Section 3 is a confirmation the 
proper procedures. It also includes 
a link for additional documentation. 
You should have default access to 
this, if not please contact DHC chair 
directly.

Section 4 highlights the applicant 
pool EDI information.



Section 5 has information on 
candidate.



Section 6 shows the DHC’s 
signatures.

Section 7 is to be completed by the 
Dean, Chief Librarian, Vice-Provost 
Students, or their designate. 

Once completed you can send it to 
the OVPFA. You may also push the 
hiring form back to the hiring 
committee should you feel 
additional documentation is 
required. 

Note: Only the OVPFA can see 
Section 7.
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